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BOCHIHTAHHHKOB H BeJeHHS JKYPHAI:
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BOCIIHTAHHHKOB

1. O0mue no10KeHHst

1.1.  Ilonoxenue 06 opraHu3alMy y4éTa BOCIIMTAHHHKOB M BEJCHUS JKypHAJIa yd4era
MOCEIACMOCTH BOCIMTAaHHUKOB (nanee — Ilomokenue) B MBJIOY «Jlerckuii cap
«Jlactoukm» c. Tamaiitely (manee — JIOY) BBOOUTCA C LENBIO CUCTEMATH3AIAH
npouecca cbopa u 00pabOTKH MH(POPMAIMKM O MOCEIEHNM BOCIIMTAHHUKAMH T'PYIII
J0Y.

Hacrosmee ITonoxeHue pa3paboTaHO B COOTBETCTBHM DemepaibHOro 3akoHa OT
29.12.2012 Ne 273-@3 «O6 obpasosanuu B Poccuiickoit ®enepauumn», [Tpukazom
Munnpocemenus Poccun ot 31 mons 2020 r. Ne 373 «O6 yrBepxxnennu IMopsika
OpraHu3alMyd U OCYIIECTBJIEHHS OOpa30BaTENbHOH JEATENBHOCTH II0 OCHOBHBIM
0011e00pa30BaTeIbHBIM NIPOrpaMMaM - 00pa3oBaTeIbHBIM MPOrpaMMaM AOLIKOIEHOTO
o0pa3oBaHusA» C M3MEHEHMAMH OT 25 okra06ps 2023 roma, ycrasa JIOVY,
tpeboBanuamMu Canurapueix mpasun  CII  2.4.3648-20
CauuTapHO-3NMACMHUOJOrMYECKHEe TpeOOBaHUA K OpraHu3alysIM BOCIIMTAHUS U
0o0y4eHHs, OTAbIXa Y 03J0POBJICHUA JeTed u Mojaoa&xu» o 28.09.2020 r. Ne 28, ¢
LEJIBIO PErjiaMeHTaly paboThl 110 YYETY MOCEIIEHHS BOCITMTAHHUKOB W ONPEALIISET
NIOPAAOK ACHACTBUIA BCEX KATEropyii pabOTHUKOB YupexeHHsl, yHaCTBYIOIHX B padoTe
¢ BblIUCHA3BaHHOW JokyMeHTaumel, Ilpukazom Muunnpocsemenuss Poccuu ot
06.11.2024 Ne 779 «O6 yrBepiKJCHHH NEPEvHs JOKYMEHTOB, MOANOTOBKA KOTOPBIX
OCYWIECTBJIACTCA I€/Iaroru4eCKUMM  paGOTHUKAMM TNPH  pealiM3alldd  OCHOBHBIX
001Ie00pa3oBaTe/bHbIX  nporpaMM,  0GPa3oBaTENbHBIX  MPOrPaMM  CPEHETO
npopeccuoHanbHOro o6pazoBanusy, Ilocranosnenuem [IpasurenscrBa YeweHcKoi
Pecniy6imky ot 31 nexaps 2014 roga N 259 «O6 yreepxaenuu ITopsaka B3uManus
POAMTENBbCKOM IUIAaThl 332 NPHCMOTP M YXOA 33 AEThbMH B TOCYJApCTBEHHBIX U
MYHALMIAIBHBIX 00Pa30BATENbHBIX OPraHU3aLUAX, PEATH3YIOUMX 00Pa30BaTENbHYIO



mporpaMMy  JOMKOJLHOrO 00pasoBanusi, H [Topsiika Ha3HAYEHUST M  BBHIILIATHI
KOMITEHCALIMM YacTH POMMTENIbCKOM IUIATHI 3a MPUCMOTP M YXOJ 3a JEThbMH B
rOCyJapCTBEHHBIX ~ M MYHHLMIAIbLHBIX 00pa3oBareybHbIX  OpPraHu3almsiXx,
peanm3ylomuX 00pa30BareiibHyl0 MpOrpaMMmy  JOLIKOJILHOrO obpazoBanusa» (c
m3MeHeHuaMu Ha 13 despanst 2024 rozaa), YcraBoM M JIOKaJIbHBIMM HOPMATHBHBIMH
aKTaMH JOLIKOJLHOI0 00pa3oBarebHOTO YUPEKIACHHUS.
2. 3apaun yuéta nocemenus Bocnurannukamu JI0Y
2.1. Xypsan y€era MOCEIAEMOCTH BOCIMTaHHMKOB CIYXHT Ui  y4eTa
MOCEIAeMOCTH JeTeil B YYPEKAEHUAX, B TOM, YUCIE B MEIAX TMOCICAYIOUIETO
HAUMCJICHHS CYMM, IPUYMTAIONIMXCA K YIUIATE POJMTENSAMHU 34 COJICpKAHUE NIETEH B
stux yupexaenusx (ITpunoxenne Nel).
2.4. O6ecnieueHns KOHTPOIS 3a CBOEBPEMEHHOM ABKO# BOCITUTAHHUKOB B Yupexnennue,
BBISIBJICHHS OTO3/ABLIMX WM He IBUBIIMXCS ACTEH.
2.5. PUKCHpPOBaHUS NPHX0a BOCIIMTAHHUKOB B Y UPEHKACHHC.
2.6. Yuéra aktiueckoro TnpeGbBaHKA, BpeMeHH OONE3HH, H JAPYrHX dopm
otTcyTcTBusA BocruTanHuka B JIOY.
3. TpeGoBanns K BefeHHIO Ta0e/IbHOr0 y4¢Ta BOCHHTAHHHKOB B H0Y
3.1. Jlna BeaeHus TaOeNbHOro y4éra BOCIMTAHHHUKOB B JIOY (unpunoxeHueNe2)
Ha3HAYaeTcs CTapmIMii BOCTMTATeNb M MEIMIMHCKas CecTpa, B Ipymiax
OTBETCTBEHHBIMM 3a BeJEHHE JKypHala Yy4éra TIOCENaeMOCTH Ha3HAYaTCA

BOCIIMTATEIIH.
3:)- B ciyyae HEBO3MOKHOCTH BPEMEHHO HCIIOIHATD 0053aHHOCTH 10 BEACHUIO

TaGeBHOTO YUeTa Ha3HAYEHHBIM COTPY/THUKOM, 3aBEIyIOMIHH JIOY nHazHa4aer
IPHMKA30M Ha 3TOT IIEPHOJ APYrOro OTBETCTBEHHOI0 HCTIONHUTEIIA.
3.2: Bce paGoTHHMKH, B 00S3aHHOCTH KOTOPBIX BMEHEHO BCICHMC TabeIbHOTO
y4éra ¥ KypHAI ydYeTa MOCEemaeMOCTH BOCIIMTAHHHUKOB , B 0053aTeIbHOM TOPS/KE
3HAKOMSATCS ¢ HacTosmuM TonokeHueM oz poCucCh.

3:3: PaGOTHMK, OTBETCTBCHHBINA 3a TaOeNbHBIM Y4€T 00s3aH BECTH YHET
npeOBIBaHMA, KOK/IBIM BOCIIATAHHMKOM IPYTIIEL U JOY.

3.4. BimodeHre BOCIUTaHHUKA B Ta0eNb U UCKIIIOUYCHUE U3 HErO MPOM3BOAUTCA
Ha OCHOBAHHH TPHKa3a O 3a4UCIICHAN U OTUHCIICHAH BOCIIUTAHHUKA.

3:5; E>KeJHEBHO PAGOTHHK, OTBETCTBEHHbI 3a TaOCNbHBIH Y4YET, cobupaer
JaHHbIE O MPeObIBAHUH BOCITMTAHHUKOB B JHOV.

3.6. BocnuraTeiy IpyIi 06s13aHbl YBEIOMIATh pa0OTHHKA, BETYIIErO tabenb no

JIOY, exemHeBHO 00 OTCYTCTBUM pe6EHKa B Tpynme ¢ YTOYHEHHEM MpPHYHMHBI
OTCYTCTBHS, HA MOMEHT 3aIlONHEHHSA JypHAIA MOCCIACMOCTH HIH C/aH tabend B
OyXxraiTepuio. .

3.7. B nopsake HCKIIOYEHHs, OTJACIbHBIM BOCIHMTAHHUKAM, IO 3a4BJICHUIO
poauTeneii (3aKOHHBIX NPEACTABUTEINEH), MOXET CMEIATBCS BPeMs IPUXO/a, yxona
npebpiBanna pebénka B JIOY. B cBasu ¢ oTuM sapeayromit JIOY opopmiser
BHYTPEHHMIA NpHKa3,

3.8 B 0JDKHOCTHBIE 0OA3aHHOCTH PAGOTHUKOB, OTBETCTBEHHBIX 3@ TAOGIBHbIH
y4éT, BBOAATCA (DyHKIIUM:

3.8.1. Benenue yuéra cnimcounoro cocrasa rpynm u no J10Y.



3.8.2. BHeceHue B CIHMCOK HM3MEHEHMH, CBSI3aHHBIX C NPUEMOM, OTYHUCIICHHEM,
nepeMeneHueM Bocnuradiuka B JI0Y.

3.8.3.  KoHTpoiib (paKTHYECKOr0 BPEMEHH IPeObIBaHUS BOCIIUTAHHUKOB B J[OY.
3.8.4. Benenue T1abeNbHOrO Y4€ra ¢ OTBETCTBEHHOCTbIO 3a NPABUIILHOE OTPaXKEHHE B
tabene BpeMeHu npebpiBanus pedéHka B JIOY.

3.8.5. IlpencrasneHue Tabens Ha pacyéT B OyXraarepHio.

3.8.6.  KoHTposb CBOEBPEMEHHOCTH NPENOCTABICHMS U NPABHILHOCTH O(OPMICHHS
JAOKYMEHTOB, MOATBEPKAAIOUIMX MpaBo BocnuTaHHUKOB JIOY Ha orcyrcrBue B
ACTCKOM Cajly: CIIPaBKH 110 0OJIE3HHU, OTIYCK pOAUTENEil (3aKOHHBIX TPENCTABUTENEH),
CaHaTOPHO-KYPOPTHOE JICYEHUE, APYTHe MPHIHHBI.

3.9./lauHbie 0 BOCTIMTAHHMKAX BHOCATCS B TabeJdb B CTPOrOM COOTBETCTBHH C
UCIIOIHCHUEM CITMCKa IPYIIIB, YTBEPXKICHHBIM NPHKa3oM 3asezyroniero J10Y.
3.10.Bocriurarenms rpynm HecyT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CBEIEHHIA,
KQ4€CTBO BEACHHUS JXypHaJIa yueTa IMoCemaeMOCTH BOCIIMTAHHHUKOB.

3.11. 3a nOCTOBEPHOCTH CBEIEHMIA, KA4ECTBO BeAEHHUS Tabe/s HECET OTBETCTBEHHOCTh
PabOTHHMK, OTBEYAIOLIMIA 32 €TI0 BEICHHE.

3.12.B cnyuae ecnu NpOW3BOAMTCA TEPEBOJ BOCHHTAHHMKA B JPYTYIO TPYINITy B
TCYCHUE KAICHOApHOro Mecsua (mo3gHee MepBoro 4mcia), B Tabesre MpoCTaBisAIOTCS
JHU TPeObIBaHUSA 110 MOCTEJHUM AeHb (BKIIOUMTENLHO) B JAHHOU IPYINIE, a C JATh
IIEPEBO/Ia IPOCTABIAETCS «BbIOBLT B rpyrimy Noy.

3.13.Crucox BOCIIUTAHHHKOB COCTABIAETCS B al(paBUTHOM mopsake. OamMuims, uMs,
3aMKCBIBAIOTCA B rpade MOoMHOCTHIO. [Ipy 3TOM TIATENbHO BHIBEPSIETCS HAIHCAHHE
GamMwiuy, UMEHU B COOTBETCTBHM C JOKYMEHTOM (CBHIETEIHCTBO O POXKICHUH
peb€Hka). B ciaydae cMeHbl (paMWiIMM, UMEHH, HOBBIE JaHHbIE BHOCATCA B Tabeb
TOJIbKO IIOCJIE M3/IaHMs COOTBETCTBYIOIIETO IpHKa3a 00 M3MEHEHWH MEPCOHAIbHBIX
CBEICHMIA HA OCHOBAHUH YAOCTOBEPSIOIIETO JOKYMEHTA.

3.14.XypHan y4era nocemaeMoCTd BOCIIMTAHHUKOB 3alOJHAETCS Ha KOKAYIO TPYIITy
OTJIEIBHO.

3.15.]luu mocemicHUs PEOEHKOM YYPEXKICHHUS B HKYpPHAIE ydYera I0CEIaeMOCTH
BOCIIATAHHUKOB HE OTMEYAIOTCs, THA HEMIOCEIIEHHs OTMEYAIOTCS B COOTBETCTBYIOIIEH
rpage GykBoii "H", Boixoaubie quu - O6ykBoii "B".

XKypHan ydera IOCEIIaeMOCTH BOCIIMTAHHMKOB  IOJAMMCBHIBACTCS OTBETCTBEHHBIM
JIMLIOM, Ha3HAYE€HHBIM PYKOBOJHUTEIIEM YUPEKICHHS (BOCIIMTATENEM) H PYKOBOJUTEIEM

YUPEKIACHHS.

4. 3axm04HTe/IbHbIE NOJIOKEHUS
4.1.XKypHan y4éra nocemaeMocti BocnmranHikoB B JIOY Bocrurareisamu Benercs B

OyMaKHOM BapHaHTe.

4.2.ITpy 3an0NHEHUH B OyMa)KHOM BApPHAHTE — 3alIMCH BEAYTCS IIAPHKOBOM PY4KOM
CMHEro 1pera, 4€TKO M akkyparHo, Oe3 ucnpasieHuil. Mcnpaslienus, CleaHHbIC B
UCKIIOYMATEIbHBIX  CIy4YasX, OroBapuBAalOTCA BHU3Y CTPAHMIBI 3@ TOAIKCHIO
oTBETCTBEHHOro, He onyckaercsa noquepkuBaHue, CTUpaHKe, 3aMkCH KapaHJauoM.
4.3.Tabenp y4yé€ra npeObianus BocnuranHukoB B JIOY Beaércss B GYMaOKHOM M
JIEKTPOHHOM BapHaHTe,



4.4TTpn 3anmonHeHMd Tabens y4é€ra mpeObIBaHUS BOCIMTAHHUKOB M JKypHajia
TOCELIAEMOCTH HE J0NYCKAIOTCS UCMPABIICHHS, TIOMApKH, BbI3bIBAIOIIME COMHEHHS B
NMPaBWILHOCTH BHECEHHBIX M3MEHEHHH.

4.5.BBOJ JAHHBIX YY&Ta MOCEIEHHS! IPOU3BOJUTCS C Pa3OUBKOM 10 AHAM.

4.6.[laroii, cocrapyieHus Tabens yuéra npedbiBanus BocnuraHHUkoB B JIOY siBiisiercs
NOCJICAHEE YHCIIO OTYETHOIO Mecs1a.

4.7.TaGens mnoaMMChiBacTCs BocnutareneM U 3aseayomum JIOY, a  Takke
BOCIIMTATEISIMH IPYIII U NIEpeaeTcs B OyXrajirepuio.

4.8. KoHTpONb 3a BEJCHHEM XKypHaa u Tabeis yuéra npeObiBaHUs BOCIIMTAHHMKOB B
JIOY ocymecTBIsSETCS HE MeHee 2-X pa3 B roj 3aseyromum JI0Y.

49Jlo wWroraM KOHTPOJISi PYKOBOAMTENb Y4YPEXKICHHSA BIpaABE MPUMCHATH K
OTBETCTBECHHOMY JIMILy MEPHI IOOLIPEHHS M B3bICKAHMSL.

4.10.Tabexs SBIAETCA YUETHBIM JOKYMEHTOM, CPOK XPaHEHHS HEe MEHee 5 JIeT.

5. 3aKJII0YHTE/IbHbIC NOJIOKEHHSA

5.1. Hacrosmee IlonoxeHue sBIfSETCH JIOKAIbHHIM HOPMATHBHBIM  aKTOM,
IPUHUMAETCT Ha IlearOrMueckoM COBeTe  IOMIKONBLHOrO — 00pa30BaTEsIbHOrO
YUpEeXIEHHs M YTBepxaaeTcs (JIu0o BBOAWTCA B JIEHCTBUE) NMPUKA30M 3aBCAYIOMIETO
JIOIIKOJIBHBIM 00pa30BaTEIbHBIM YIPEXKICHHEM.

52 Bce wu3MEHeHHMS M JONOJHEHHS, BHOCMMble B Hacrosmee I[lonoxeHue,
oQOpMILIOTC B IIMCBMEHHOH  QopMe B COOTBETCTBHMH JICUCTBYIOIIHMM
3aKOHOJATENBLCTBOM Poccuiickoit deneparyu.

5.3. Jlarsoe ITonoskeHre MPUHAMAETCSA Ha HEONPEICTICHHBIH CPOK.

5.4. Tlocne mpuasTus [lonoxeHus (WM M3MCHCHUH U JIOTIOJIHEHUIA OTIEIbHBIX
IYHKTOB M Da3fieioB) B HOBOH pelaKUMH NPEIbIyMas peiaKiis aBTOMATHHECKH

yTpaduBacT CHILY.



IIpniaoxenne Ne 1
AKYPHAJI y4eTa nocemaeMocTH BOCIHTAHHHKOB

MyHHIHNAAbHOE 010KETHOE I0IK0/IbHOE 00pa30BaTe/IbHOE yUpeKaeHHEe

WIETCKHHM CAZLNe c.cvvveveennnnn MYHHUIHUIAJIBHOT'O PAMOHA
ZKYPHAJI :
Y4€Ta NocemaeMoCcTH BOCIHTAHHHKOB rpynnsi JJOY
Havar: . . E

OkoHueH: . . B



Meroauueckue ykazanus k [Tpuxasy Munucrepcrsa ¢punancos PO ot 15 nexabps 2010
r. N 173H 1o 3aroJHEHHIO KypHaJia [I0CEIaeMOCTH.

Xypuana nocemaemoctu aereii (¢. 0504608) (nasnee - Tabens (¢p. 0504608) cmyxur
JUIS y4eTa TOCEIAaeMOCTH IETEH B YIPEHICHHAX, B TOM YHCIIE B LIEJIAX TIOCIIEAYIOMWIETO
HAYMCICHUS CYMM, NPUYMTAIOMIMXCS K YIUIaTe POAMTEIISAMH 3a CONEpIKaHME JEeTeH B
5tuX yupexaeHusix. Tabens (¢. 0504608) 3anoHsAeTca Ha KQXKIAYIO TPYIITY OTAEIBHO.
JIHM noceimenys peOeHKOM ydpexaeHus1 B Tabesie He OTMEYaloTCs, IHH HETIOCCTECHHS
OTMEYAIOTCA B COOTBETCTBYIOMIEH rpade Oyksoii "H", BoixoaHsie auu - OykBoii  "B".

XypHana mocemaeMmoctd (¢. 0504608) noanmuChIBA€TCS OTBETCTBEHHBIM JIMIIOM,
HA3HAYECHHBIM DPYKOBOAUTENEM YYpEXICHHS (BOCIUTATENEM) M PYKOBOIUTENIEM

YUIPEXKIACHUA.

Hcnonb3yercs Tonbko ase 6yksbl «H» u «B» u HeT HuKakux 6ykB «b». Toapko CHHEH
WIH YEPHOH PyUKOIA.
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